
STEP BY STEP INSTRUCTIONS 
TO APPLY FOR RANDOLPH IMT APPRENTICESHIP

Step 1.
Use the Apply button at www.randolphimt.com/apply to start the process
of making your ApprentiScope account.



Step 2.
Input your information and sign up for an account.



Step 3.
Once you are logged in and on the Dashboard, navigate to the left hand side
and select Checklist. These are the steps needed to complete your IMT
Apprenticeship application.



Step 4.
Use the link and the password provided (not shown below) in the first step 
of the Checklist to begin the application.



Step 5.
Once you have completed the application you will receive an email with
an attached PDF. Download this PDF and then navigate back to
www.apprentiscope.com



Step 6.
Once on the Dashboard find the Upload Files button in the bottom right
hand corner. Upload the PDF that you downloaded from the email.



FOR ASSISTANCE EMAIL APPRENTICESHIPS@RANDOLPH.EDU

Step 7.
Go back to your Checklist. Mark step 1 as Done then proceed to calling
the number in step 2 and sign up for the skills test. Once complete mark
as Done.


